LEHIGH VALLEY COMMUNITY FOUNDATION

Instruction Sheet
(Do not attach to application.)
Because the grants review process is complex and comprehensive, we ask that you:
· Use the attached application form or an exact replica of the format.
· Respond to all questions using the space shown.  Applications exceeding two sheets/four pages will not be considered.
· Please do not send a cover letter or any additional materials.  They will not be reviewed or returned.
· Use the grant provided for the program or purpose for which it is requested.

· Be prepared to announce the grant and to adequately and appropriately publicize the grant.
If you have specific questions concerning this application form, please contact the Foundation office  

(phone: (610/266-4284); fax: (610/266-4285); e-mail: ron@lehighvalleyfoundation.org).  A member of the staff will return your call as soon as possible. The recommendations of the Grants Committee and the decisions of the Board of Governors are final.

COMPLETED APPLICATIONS MUST BE RECEIVED BY 5:00 P.M. JULY 1, 2010.

Applications will not be considered if they are:

· personally delivered after 5:00 p.m. on July 1
· postmarked after July 1
· e-mailed

· faxed
SEND T0:
The Grants Committee



Lehigh Valley Community Foundation



961 Marcon Boulevard, Suite 300



Allentown, PA 18109



The Foundation does not make discretionary grants for annual campaigns, religious or sectarian purposes, or scholarships.
NOTE: Beginning this year, for the 2010 discretionary grants process, LVCF will use the National Taxonomy of Exempt Entities (NTEE) Classification System developed by The National Center for Charitable Statistics as a way to classify organizations.  This will require you to know your NTEE category, which can be found on your Guidestar report.  The report can be found at www.guidestar.org.   Enter your organization’s name in the search box, and then select your organization from the resulting list.  The NTEE category can be found on the right hand side of the report.
The NTEE codes are established by the National Taxonomy of Exempt Entities. One NTEE code is assigned by the IRS upon initial approval of a nonprofit’s status. This code can be changed by the organization, however, and many nonprofits choose to adjust their classification on their GuideStar profile to more adequately reflect their mission.
DO NOT RETURN THIS SHEET – for instruction purposes only
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LEHIGH VALLEY COMMUNITY FOUNDATION

Application for a Discretionary Grant in FY 2010
PART I – BASIC APPLICANT INFORMATION
ORGANIZATION NAME









ADDRESS





     CITY



ZIP 

  
EMPLOYER ID NUMBER 


E-MAIL ADDRESS






PHONE 





FAX 







Contact Person





   Title







Organization’s Mission












Name of the program/project for which a grant is requested:









Please include a brief description of the program/project (no more than 25 words):






Amount requested  $______________________


NTEE Code  _______________
Recent history of discretionary grants from LVCF, if any:

7/09-6/10  $

                  7/08-6/09  $


             7/07-6/08  $



PART II - Program/project Description
1.  Is this a new initiative of your organization?


     
YES

    NO


     If “No,” how long has your organization been doing this program? 





2. When will this program begin and when will it reach a point at which you will be able to evaluate its success?












3. Will this program be administered/implemented by current staff?
YES
  
    NO


If not, please explain the staffing of this program:
4. Will the program/project move forward if it does not receive a grant from the Lehigh Valley Community 
Foundation?
      




 



YES

      NO



5. If your organization can use a partial grant, please describe the component parts of the program/project and their respective costs, which might be covered by a partial grant.
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PART III - IMPACT
1.
How many (unduplicated) individuals will be served by this program/project?  Who will be served by the program?  Be as specific as possible in number and description.  Example:  50 senior citizens in Nazareth.
2.
How has the need for this program/project been documented and by whom?

3.
Identify the measurable goals to be achieved by this program/project:
4.
How will you know you have succeeded?  State measured outcomes.
PART IV - OTHER

If there is any additional information about your organization or this specific program/project that you think will aid the Grants Committee in its decision, please include it here, in 50 words or less.
Please tell us how you will announce and publicize receipt of the grant.  Possibilities include, but are not limited to, news releases, announcements in organizational newsletters and/or annual reports, recognition of the Foundation at special events, naming part of a physical facility, and presentation of the grant check at a meeting of your organization’s Board of Directors.  Additional ideas are welcome.
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	PART V - FINANCIAL DATA
SECTION A – PROGRAM FUNDING INFORMATION
	

	  Program/project funding
	
	
	
	

	    Funding received/committed to date
	
	$
	 
	a

	    Amount requested from Lehigh Valley Community Foundation
	
	 
	b

	    Additional funding sought/expected
	
	
	c

	        Total program/project funding (budgeted cost)
	
	$
	 
	= a+b+c

	    % of program/project cost represented by this request
	
	
	
	= b ÷ (a+b+c)

	
	
	
	
	

	SECTION B - ORGANIZATION FINANCIAL DATA


Please check the box at the right if the organization files a Form 990-N (the e-Postcard form)
and send a copy of your most recent Form 990-N with your original application package.

The following information should be derived from the organization’s most recent 

Form 990. Please check the box at right if the organization is not required to file a Form 990. 

If not required to file a 990, please call LVCF at 610/266-4284 for further instructions.

	Fiscal Year Ended   _____________
	Form 990
Part & Line #
	
	         Most   Year ____
	Recent 990s Year ______

	  Revenue
	
	
	
	

	    Contributions and grants
	I – 8
	$
	 
	 __________

	    Program service revenue
	I – 9
	
	 
	 __________

	    Investment income
	I – 10
	
	 
	 __________

	    Other revenue
	I – 11
	
	 
	 __________

	       Total Revenue
	I - 12
	
	 
	 __________

	  Expenses
	
	
	
	 

	    Program services 
	IX – 25 col. B
	
	 
	__________

	    Management & general
	IX – 25 col. C
	
	 
	__________

	    Fundraising
	IX – 25 col. D
	
	 
	__________

	      Total Expenses
	IX – 25 col. A
	
	 
	__________

	  Excess or (Deficit)
	I - 19
	$
	 
	__________

	  Net Assets
	
	
	
	

	    Unrestricted
	X – 27
	$
	 
	__________

	    Temporarily Restricted
	X – 28
	
	
	__________

	    Permanently Restricted 
	X – 29
	
	 
	__________

	  Total Net Assets
	I - 22
	$
	 
	__________

	SECTION C - ENDOWMENT INFORMATION

Does the organization have an endowment?  

If yes, please answer the following questions:

Does the organization use endowment income for operations/programs?

Is (are) the organization’s endowment fund(s):

____  Board designated-invested by organization (incl. in Part X, Line 27)
____  Donor established-invested by organization (incl. in Part X, Line 29)

____  Separately incorporated & invested (not included in Section B)

             (If separately incorporated and invested, please provide most recent form 990.)



	
	YES ____

YES ____


	NO _____

NO _____




Call the Foundation at 610/266-4284 if you have any questions about the Financial Data page.
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Applications that do not comply with the requirements below will not be considered.

Please check off and send an original plus 7 copies of this application and 8 copies of the following:


1.
List of your organization’s Board members’ names and occupations.


2.
Proposed total budget for the program/project for which funding is requested.
Please check off and send one copy of each of these attached to your original application:



1.
IRS verification of tax exempt/501C(3) status.
______2. 
A copy of the Independent Auditor’s Report (not the entire audit) which accompanied your most recent audit.  This letter is usually the first page of the audit following the table of contents.
______3.
A copy of your Certificate of Registration from the PA Bureau of Charitable Organizations OR a letter stating why you are not required to register.
______4.
If applicable, a copy of your most recent 990-N (the e-Postcard form).
Do not send a cover letter or any additional materials (annual reports, miscellaneous documentation, programs, pictures, etc.) as they will be discarded.

At the conclusion of this discretionary grants process, if your application is unfunded, the Lehigh Valley Community Foundation may make it available to other grantmakers, donor advisors, and funders in the Lehigh Valley.  We will do so only if we have your permission to share your application.  Please indicate whether or not you would like to participate in this process.

The Lehigh Valley Community Foundation  ( does    ( does not

have permission to share this application with other potential grantmakers.
By signing this application, the undersigned verifies having authority to submit this application for the applicant organization.

Signature 






  Date 





Printed name 






  Title 
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