
STEP-BY-STEP INSTRUCTIONS FOR UPDATING YOUR USER PROFILE  

1. Foundant users can edit their own user profiles by logging in and clicking on the arrow next to their name in 
the top right corner 

 
2. The User information tab will appear and allow you to make and save changes to your account, including email 

address/username and your password. Be sure to click ‘Save’ once all changes have been made.  

 



 
3. Tip: A user can also view their Foundant email history, organization profile, and change their password from 

their Update User/Edit My Profile page.  
 

 

 

  



STEP-BY-STEP INSTRUCTIONS FOR USER PASSWORD RESET 

1. For existing users who need password help, click the link to the Foundant homepage here. 
The home page will appear as pictured below.  

 

 
2.  Click the ‘Forgot your Password?’ link. The screen will prompt you to type in your email 

address/username and will send a reset link to your email address. Follow the email 
instructions to reset your password. 

 
3. If you need any further assistance with resetting your password, please email Monique 

Moreno at Monique@lvcfoundation.org.  
 

https://www.grantinterface.com/Home/Logon?urlkey=lehighvalley
mailto:Monique@lvcfoundation.org

